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3. Action Requasted - _
3. [k Estabisn Retantion Schedule; record will continue to accumulste. ,
b. O Dispose of present accumulstion; ne further accumulation anticipated. -

3 An  D-76-48 _ _ Check One: [ Change: M Supercede: 1 Void ho
| 8. Racords Series Title (fo/lowed by title used in office; if diffecent) .

4, Dates of Series

[230 e R <

Earliest - Latest _ _
1972 ' ]to present| MATERNAL HEALTH SERVICE REPORT FILES o -
8. Division and Offica Function What is the functiori of the Division and the Offics in which this record series is F"i_re&?'" - e

The Division of Physical Health is responsible for the administration, direction, and ¢cordination of the Physical,
Health programs throughout Georgia, This is accomplished by the establishment of health atandards for business,
housing, field operations, end hospitals; the improvement of the physical and dental health of adults and children;
“the diagnosis and control of diseases; the supervision of construction and licensure of health facilities; and ~
- the daily State-wide program of registration, statistical coding, certification and preservation of the births,
marriages, divorces and annulments of marriage, and deaths that ogcur each year in the State.

. .
{fhe Maternal Health Section, in the attempt to improve the quality of family life of women. in child-bearing years,
_ﬁuresponsible for promoting amd supporting all maternal health activities of Service Areas and local Human Re-

Beurces staffs; to monitor service standards, pelicies emd procedures; provide technical assistance and training;
‘gnd to direct technical coordination of all agencles concerned, :
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7. Racord Sarias Description This fils contains the following documents fipclude form numbers and titles, if any):
S - Attach samples of the file. =~ R - '
Documents relating to: reporting (to the Maternal Health Section by each county of the State)
health services to women during the child-bearing years. R . - IR
Included are: form HC 2.9 (Revised 4-71) Georgia Department of Public Health "Maternal
_Health Service Report" -- submitted monthly and shows number of prenatal admissions by
number of women admitted (white and non-white); period of gestation (under 16 weeks -
16 thru 27 weeks - 28 thru 36 weeks); postpartum admissions by number of women admitted
(white and non-white); total visits (admissions and return visits by white and non-white
women). Also shown is type of service =-- prenatal clinic; postpartum clinic; ante-
partum nurse home visit; delivery attended nurse home visit; and referral to private .
physician; number of women admitted with Hgb. less than 12 grms and number of women
started on Imferon. An annual summary report (on same form) of all reports submitted by

all .countiee during a pari_;icula_r year is also included. _ . o
' .‘ . , . - . ' 7 Y . "\ v .
File is arranged:  alphabetically by county. e N
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8. Monthly Reference Rate - - How often are records referred to which are:
One to six months old =2 ; Seven to twelve months old ——_____; Thirteen to twenty-four months old _

twenty-five months and 0lder .. ? e .
: - \ . . . v ; v
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9. Annusl Rate of A tion of Records
. (-] on SCDT! . )
_Tﬂ;_._ : She]ves

Letter-size drawers Z Logal-size drawers .~ "
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Y&$ | NO | 10. Ou 10 Questionnaire __ (Place an ""X” in the proper column) . ,
& . Ig this the official copy of the smes? - .
X If not, whers is jt? : ,

b. Does the ums contain confidential mformatton requmng security handling? If yes, cite law or regulatlon

»®

e Isthisa vital record?

X | d. Does this seriss have historical or Iong:nrm resaarch value?

s. When one or two documents in the file make it necessary to keep the entire fila for a Iong pmod could these
X mmmm:mmm L

X .1 the information contained in this saries ever gublished? If ves, attach coov, - .-

g. I3 the information contained.in tl'l!s saries ever analyzed and/or reeorded ina summanzed report? | . c‘
X _if ves. sytach cooy, - o

h Is thare a duphuuon of this series in your offics, o in another offica or agency?

X if vas, whire? . -
Xode inmmmﬂmmmmmm

X 1 _L_Does the record series resuit in a comouter orintout? - - R

11. Retention Requirements The foilowing requires the ssries to be kept:

- b. Statute of limitation ~ __years. e, Adm;m;tratw.m (in offlce) el years.
¢. Federal law T _yesrs, " . Federal retention instructions - years,

- State Arch:l.vist has seen these records and asked that they
"be transferred to the State Archives :

a.SutiLm R years, - : dAudrtw:od o ' .vear’.-

Attich copy or excert of laws or regulations. Explam admimstratln need. S ‘

o~ Approved Disposition Instructions - Thts agency recommends that the file series be cut off at tha and of uch
. : O Calendar Year; £k Fiscal Year; (O Other . then,

@ Hold in the current files ares —_____month(s) .- L___ vear(s); then - T
A0 Transter to local holding area; hold year(s); then —

?"D Transter to State Racords Center; hold year(s); then
"~ 0 Destroy. - : ‘
B8 Transter to State Archives for permanent retention. -

. O Other (Specity) - .
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- Foa AGENCY USE "~ 1. Aguncy Addrea DU S U V=l -] FOR RECORDSMANAG:M:MT Usg
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Decerber 13, 1976." ‘Division of Physical Health ' UG .ﬁ.]:)__jn&"'tl S?) 3 e
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2. Person to Contact T e et "~ Working Titde - ; S ’ - Teiephons Number |
Miss Jewell Callahan T Administratlve Offlcer aE 656~ A830 R
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3. Action Reques‘-d . R ) )
a O Es‘abnsn Ret-nt:on Scnedule record wlll continue to accumu!ate N . -
b. CZ Disposa of presant accumulation; no further accurmulation antlcxpated R T S
777 _ Check One: O Change: "] Sunen:de"D Voad

¢ O Amend Apehcznan No.
4, Dates of Saries .f.‘..., - S. Records Seriss ntia {followed by tm’e umd in office; :fdlfferentl
Emhut~;= Latest - BT R ey e T TP Wy - -
1972 L 1975 I MATERNAL HEALTH SERVICE REPORT FIIES-

6. Dwmon and Oﬁlca Func'non

The Division of “P‘hysical ‘Henth ia responsible for the ad-uinistration, directIOn, and coordinntion of the I’hynical Pea‘lth
prograns throughout Ceorgia, This 1s accomplished by the establishment of health standards for business, housing, fleld
operations, and hospitals; the improvement of the physical and dental health of adults and children; the diagnesis and
control of diseases; the supervision of constructicn and licensure of health facilitles; and the daily State-wide
progran of registration, statistical coding, certificatian and preservation of the births, marriages, divntceu end annul- .
ments of mﬂrriage, and death- that occur each year in the State. - )

i - [

The Hstern-l Healt]\ Section, in the attempt to improve the quality of fa:nily life of women In child-bearing years, {a

responsible for promoting and supporting all maternal health activities of Service Areas and local Human Resourcas staffs,
to monitor service standards, policies and procedurel' provide techoical aseistance and training;  and to direct techai-
cal coordinatioﬁ ot 111 agenciea concerned. o . S L T SE T : o Sb el :
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7. Record Sanes Desaa;morl - “This file contzins the following documents (mclude form numbnrs and titles, if any):’
i Artach samples cf the file, SRR

Documentsrnlatmgm._,'_'_‘ R S “:-_ .o .
- reporting (to the Maternal Health Section® by each county of the State) health serv1ces

to women durlng the ch11d bearing years.,

Induded are: ‘ : -
Form HC 2.9 (Revisad 4 71) Georgia Department of Public Health 'Mafernal Health Service
Report" -- submitted monthly and shows number of prenatal - admission$ by number of women
admitted (white and non~white); period of gest,}on (under. 16 weeks ~ 16 thru 27 weeks -

: 28 thru 36 weeks - over 36 weeks);. postpartum admissions by number of women admitted

" _. (white and non-vhite); total visits (admissions and return visits by white and non-

“ white wom2n). Also shown is'type of service -- prematal clinic; . postpartum ¢linie;
antepartum nurse home, visit;' delivery attended nurse home visit; and referral to pri- |
_vate physician; ' number of women admitted with Hgb. less than 12 graos and nuaber of !
women started on Tuferon. Aa annual summary reLrt (on same form) of all reports sub-
Fileisarranged: "~ el CEL T mitted by all counties during a -
alphabetlcally by county. i SR partlcular year is also included.

8. | Mornhly ‘:Iefe'e"lca Rate 5. ... How of\en re rec'*ms r°ferred i:a .vnlch T e A P vim S A

LA RS R D G e
Ore to six montr-s cld _'____; Seven 10 twelve month old [ T‘hnrtsen to twenr'f four :ronths old :
twenw-f:ve moriths and oider. S T (L T E e e e

3, Annual Rata of Az;)c:iztulauon of Records
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ves | M0 |10, Questionnairs  {Place zn "X’ 0 tha argesr cotumd) * - L e
3. ls this the official copy of th2 series? - ) T ‘
N I nog, wharz is it? - ' . -
a b, Do-:s the sgriés ccnuih confiderj.'tiai informatian réqu?.—ing security handling? 1 yes, ¢itz law of reg t.lat:an e S
3 - - ' - N e
x | ¢ lsthisa 'nt..! reccrd? B S - _ o : e =
X | _d. Does this series have histarical er lang term resaarch vah.e’ ' S L e T
¢. When one or two doczjments in the file maks it nocessary to keep the entire file for a long p-erlod cou!d thesa -
I ~dacumants be scheduled separagalv? 0 L nrcoc ot a8 e T ot
L b X ] f o isthe mfgrm;—,;rgn ;gn',-mnd[ this g[[ ever 2yblishad? v f‘ﬂ;'l;ggv RS . . B L
' ' g. Is the Informanon cantainad in thls series ever analyzed and/or recaorded i in3 sunmanzed repoﬂ’ R
X If ves, attach coov, R
‘ h. ls chere a duplication of rhas senas in your offlce aorin another oﬂ‘xcs or agency? S SRR A P : .-_’-',- -7
X If yes, where? . - S . N AP
b L.._[S_Il__i mxi_fca_a_m.m_mmamqf il rzguhd&m«:mﬁLmL i e
X I he recs rias raeyl moytar ring . e
11. Rat:_'rnion thunrsmantx - The- following requur=s the s..rles to be kept. R . e iE L
- 3. St:ita Law ST __years, ' Lo d. At.dlt p&r!od IR _-_'-. B __;_;_;;Z__'H_;{ear' )
b. Stawum of limitation . U0 T years. T Tel Administrative need | S L years.
¢. Fedzral law - e - ——years. . | -._ Federal retentlon mstrucnons B _' o ——Yyears.

one-tim= standard - to dlspose of present accumulatlon.
Attacn copy or excert of Faws ar regulaucms Explam adm:mstratwe need,

12.:Appmwd Olhipasition !'nétr.uct_iqng- . Thls agency recommends that the file series ba cut off at the end of each -,:.g L ?_' .
' . ) Qa Calendar Year; O Fiscal Year (] Other ' Cas . : .

month(s)‘__.,* year(s} then e ..- .
year{s, thpn . S e -0
.___vyear(s); then

e nm s theD,

- Al ‘*.;.

O Hold in tha currant files araa
O Transfar to local holding area; hold
5 Transfer to State Recards Canter; hoid

0O Oesoy. .
8 Transfer to Stats Archwes for permanen' ratention. .
(] Othaf (S'pecn‘y} e T - e e BRI Sl
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